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NNOONN--PPRROOFFIITT  CCHHEECCKKLLIISSTT  

Staying up-to-date with legal requirements helps ensure a stable organization and 
protect it from liability.  Does your organization have these policies & practices in place?   

 Annual Reporting to IRS, Mass. Secretary of State & Attorney General 

 Policies  

  Employee Handbook and Personnel Policies 

 Written Information Security Policy (“WISP”) 

 Harassment Free Workplace / Sexual Harassment 

 Conflict of Interest  

  Confidentiality  
 Social Media  

  Whistleblower Protection  

 CORI & Criminal Background Checks 

 Indemnification of Directors and Officers 

 Insurance for Directors and Officers, Bonding, Property Damage and 

Personal Injury 

 Employee Personnel File Obligations   

 Payment of Wages / Proper Classification of Employees  

 Training Materials for Employees and Volunteers  

 Keeping Current with Developments in Anti-Discrimination Laws 
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The information has been prepared by Petrucelly, Nadler & Norris, P.C. for informational purposes only and is not legal advice. This information 
is not intended to create, and receipt of it does not constitute an attorney-client relationship.   Legal advice and representation can only be 
obtained upon retaining our firm and the execution of a written agreement with Petrucelly, Nadler & Norris, P.C. for specific legal services.   


